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Solicitation# RFP-2017-CST-01
Request for Proposal (RFP)
Center Stage Theater Lighting Upgrade

Issue Date: 






May 15, 2017

Close Date/Time: 




Prior to 3pm, local 









time, June 6, 2017

Project Completion Date:



September 8, 2018

Estimated Project Value:
 


$35,000 - <$50,000
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Solicitation# RFP-2017-CST-01

Center Stage Lighting Upgrade

	1)  GENERAL      INFORMATION: 

Issue Date:
	May 15, 2017

	
	

	RFP Coordinator:
	Jules DeGiulio, Purchasing Manager

Office:  541 440 7648

Mobile: 541 510 2937

jules.degiulio@umpqua.edu


	RFB Technical Contact and UCC Project Manager:
Campus Security:
	Stephanie Newman

Office:  541 440 4694

Email: Stephanie.newman@umpqua.edu
541-440-7777


	Site Visit/Walk Through:
Q&A Period:

	Required.  9:00am, May 25, 2017
May 18 through COB May 26th, with all questions being answered and published by 5pm May 31th.

	
	

	Bid Closing:
	Prior to 3pm, June 6, 2017 Local Time.

	Bid Opening:
Notice of Award:
	Immediately following Bid Closing at Umpqua Community College, 1140 Umpqua College Rd, Roseburg OR 97470.
Will be issued not later than COB June 20, 2017.



	Projected Start Date:
Submit Proposals to:
	July 5, 2017
To the RFP Coordinator by email or direct to Umpqua Community College, Purchasing Services, Lockwood Hall, 1140 Umpqua College Rd, Roseburg OR 97470.

	
	

	
	


2)
PROJECT INFORMATION:

Project Statement:
Umpqua Community College (The College) is seeking proposals from qualified firms to upgrade the lighting system in the Center Stage Theater in the Whipple Fine Arts Building located on the main college campus.  The College seeks to install modern, energy efficient LED lighting while continuing to use the existing dimmer system.
Vendors should provide quotes for instruments that are typical in an educational environment for a theater of this size.  The College believes in quality over quantity and will choose the instruments proposed based on that criteria that fall within its budget constraints.  Please provide specification sheets (aka cut sheets) for each suggested instrument.

Submission Process:
Proposals will be accepted by Jules DeGiulio, RFP Coordinator and Purchasing Manager of the College.
· Preferred method is electronic submission of .pdf by email to: jules.degiulio@umpqua.edu.

· Also accepted when hand carried or sent by US Mail, UPS, FEDEX, (or similar carrier) to:

Umpqua Community College

1140 Umpqua College Rd.

Roseburg, OR 97470

· Proposals must arrive prior to 3:00 PM local time on June 6, 2017 at which time they will be opened, read and evaluated.  Late is late.  Late bids will be returned unopened and un-reviewed.

Q&A and Addenda:
Proposal related and technical questions may be submitted to the RFP Coordinator, in writing, between the dates of 5/18/2017 and 5/26/2017 with all potential proposers receiving a written reply no later than 5/31/2017.  It is understood that many questions will come up orally during the Mandatory Site Visit and will be answered for all proposers present.  Other than during the site visit, oral statements may not be relied upon and will not be binding or legally effective.  Email written questions to Jules DeGiulio.
Final date for the issuance of any Addenda is June 1, 2017.
Notice of Award:

A formal “Notice of Award” will be sent to all proposers no later than June 20, 2017.
3)
TECHNICAL INFORMATION:

Existing Equipment:
Photographs are referenced as Figures 1-19 in Exhibit A.

The lighting system is currently controlled by an ETC Express 48/96 Model 4110a1004.  (Figures 1-4)
The DMX 512 signal is fed through a 5-pin line to the existing dimmer rack which is a Theater Switchboard “MARK” Series Manufactured by Electronics Diversified Inc. Hillsboro, OR 97124.  (Figures 5-10)  The dimmer rack contains 72 feeds to the stage drops. 

It appears there is sufficient power and space in the mechanical room to add the circuitry to control the lights and any breaker panels to feed the new equipment.  (Figures 11-14)
The theater seats 175.  The new light fixtures can be supported by the existing overhead pipe lighting support system though 4 to 5 electric pipes are labeled as out of commission. (Figures 15-19)  It is envisioned some existing cable trays and/or conduits may be used for the feeds to the new drops.

Anticipated usage for the new equipment:
Center Stage Theater is used in several different functions.  As a teaching theater, it is planned to teach a class in stage lighting in the future with this equipment.  There are also three plays a year, a full musical, a Shakespeare play, and a comedy or short play.  In addition, the space is used for choir and one person productions, and several music classes.  The equipment will be taught and used by mostly novices, with instructor supervision.  Most of the users will not have any previous light desk experience.  Most of the
Productions last more than one performance.  However, different events may be scheduled during the same time frame, some of them for one performance.
Scope of work:
The awarded contractor will propose, furnish and install a new light desk board which will allow the operator to utilize both the existing tungsten/halogen lights through their existing dimmers, and the necessary electrical panel/breakers and low voltage wiring upgrades to allow additional new state of the art LED lights to be controlled from the same board.  Initially, equipment with at least 2 universes will be used – one universe to control the existing lights and one for the new LEDs.  The proposed system must be easily expandable to accommodate additional universes in the future.  The new Desk should have at minimum, a Trak-ball or Touch-pad for system control, Wi-Fi capability, and have two monitors or a monitor with split screen capability. The system shall be supplied with a remote operating device or laptop computer program and/or cell phone application, to allow management of the console outside of the control room.  This Board shall be used in lighting classes and needs to be instruction friendly.

Several light pipes are marked “Out of Commission”.  An effort should be made to utilize/repair these pipes with either the existing tungsten dimmer system or the new LED system   

If subcontractor specialty is to become part of the work, (e.g., electrical), the College prefers and encourages use of qualified local Roseburg or Douglas County trade organizations when available.  However, the awarded vendor shall remain the overall general contractor for this project.
Optional Equipment
The following new LED light fixtures may or may not be included in the project.  This decision is budgetary in nature.  Therefore, the College requests that these new lights be quoted separately in the proposal in the event that they can be added as possible additional funds become allocated for this upgrade.  Use Exhibit C to record these prices.
1. Elation Satura Spot LED Pro or similar- two required, price as each

2. Mega GO Bar 50 LED light System or similar instrument- two required, price as each

3. Rosco 205 81000 0120 I-Cue Intelligent Mirror

4. Par lights
5. Fresnel lights
6. Ellipsoidal reflector spotlights
Project Scheduling:
Work shall commence no earlier than July 5, 2017 and must be completed by close of business September 8, 2017.  A formal and official Contract or Purchase Order will be executed prior to the project start date.  The vendor will have complete access to Center Stage and associated mechanical room and facilities as scheduled between 7/5/17 and 9/8/17 to perform the work.  Weekend and after hours work will be acceptable only when authorized by the College in advance.  
Equipment orders should be placed as early as possible and must be placed by the contractor not later than July 14, 2017 to ensure delivery by August 25th. The awarded contractor shall secure all equipment in order to comply with this time frame.  The College will allow until close of business 9/8 to receive, install, and test the equipment.
Mandatory Site Visit & Walk Through:
There is a single mandatory site visit and walk through scheduled for 9:00AM on May 25, 2017.  All vendors must attend in person prior to submitting their response to this Request for Proposal.  If an interested contractor cannot make this event, they shall notify the RFP Coordinator within 72 hours of the issuance of this document to arrange an alternate meeting.
Budget Goal:
It is estimated that this project will cost the College in the range of $35,000 to $50,000.  The cost may not exceed $50,000.  It is understood that many light board systems cost much more than this, however, it is requested the vendor propose multiple possibilities for the Control Board and new instruments. This will allow adjustment of the overall costs to fit into the College’s budget.  The decision to purchase those items listed as Optional will be made during the Proposal Evaluation phase and consequently be communicated to the awarded contractor.
4)
GENERAL INSTRUCTIONS:

To be considered responsive, Proposals must be accompanied by all requested company and personnel data as shown on Exhibit B, Submission Cover Page along with an authorized signature.  The balance of the Proposal may be outlined on attached sheets as best suits the Proposer’s capability and methodology.
Qualifications/References:
All proposers will submit proof of business viability in the form of a signed W9 and any supporting documentation which indicates the overall qualifications of the Firm and its personnel.  The College expects that only fully qualified personnel will be assigned to this project.  This data may include but need not be limited to:
i. Certifications, Licenses, or Awards that the company has received in the past 3 years.
ii. Individual Certifications or Licenses that belong to the personnel that the Firm plans to assign to this project.  

iii. Information regarding personnel qualifications.

iv. Provide no more than 3 business references from other similar sized Theater groups who you have worked with in the past 5 years.

Accessing the Campus

See Map @ http://umpqua.edu/about/facts-visitor-information/ucc-map, for location to submit Proposals.

Visitors may park in any spot in any lot in the slots marked with yellow paint.  No parking permits are required.  The lots along Umpqua College Rd are the closest to the Purchasing Office and the Theater site.
Format of Bid 

Proposals should be prepared simply and economically, providing a straightforward, concise description of the Proposer’s capabilities to satisfy the requirements of this Solicitation. All materials should be secured by binding or insertion in a notebook. Emphasis should be on completeness, organization, and clarity of content.
Price Guarantee:

Proposers shall guarantee the Total Proposal Price for a period of 45 calendar days from the date of Bid opening.
5) 
STATUTE REFERENCES

Prevailing Wage – Not required:
This project does not meet Oregon’s minimum requirements for prevailing wages. (ORS 279C.800(6)(a); OAR 839-025 0004(20); ORS 279C.810(2)(a); and OAR 839-025-0100(1)(a)).
Gifts and Gratuities – Not allowed:
No public employee may benefit from their position at a public agency and will accept no gift or gratuity.  A vendor offering such will be disallowed from further participation.  (ORS 244.040)

Shipments/Receipts:
Equipment or goods shipped direct to the College shall ship FOB Destination.  The College will not accept ownership until it’s off-loaded at delivery point.
Time is of the Essence, Liquidated Damages:
Time is a condition of this contract.  The College considers it imperative that the work be fully completed, tested, and accepted no later than September 8th, 2017, in preparation for its Fall Term, and that the College’s students and staff will suffer if it is not.  Therefore the College reserves the right to the liquidated damages fee schedule in Exhibit D.

Residence of Bidder:

ORS 279A.120(1)(b) defines a “resident proposer” as a proposer that has paid unemployment taxes or income taxes in this state during the 12 calendar months immediately preceding submission of the proposal, has a business address in this state and has stated in the proposal whether they are a “resident proposer” under this paragraph.  Proposer shall state on the Response Form whether they are a “resident proposer.”
Public Record:

At the conclusion of the selection process, the contents of all Proposals received and opened will be made available for public inspection (ORS 192.410 to 192.505). The College will endeavor to withhold trade secrets or proprietary information that are recognized as such and are protected by law (ORS 646.461 to 646.475), if clearly identified as such in the Bid submitted.
If a Proposal contains any proprietary information that the Proposer does not want disclosed to the public or to be used by the College for any purpose other than evaluation of their Proposal, each sheet of such information shall be readily separable from the remainder of the Proposal and must be marked with the legend: 

“CONFIDENTIAL,” “PROPRIETARY” or “TRADE SECRET”

The legend shall be red in color on original documents and shall appear on each page of the original and any copy in which the information to be protected appears and shall be in block capital letters at least 0.5” in height. Pages shall be marked to indicate the information for which the claim of protection from disclosure is made and to separate the material to be protected from other information appearing on that page. Proposers are cautioned that the information sought to be exempt from disclosure must qualify for exemption under ORS 192.501, ORS 192.502 or another provision of law. The College reserves the right to waive the exemption from disclosure if the exemption is waivable and it is in the public interest to do so. Proposers are further informed that final determinations concerning the withholding of information from public disclosure rest with the District Attorney, the Attorney General or the Courts and not with the College. The College may not disclose information that the law forbids it to disclose and may not withhold information the law requires it to provide. Failure to mark information, documents or data shall be conclusive proof that the Proposer claims no exemption for it.

Proprietary information that the Proposer does not want disclosed to the public and that has been submitted on CD or other format as specified, as a required submittal, shall be submitted on separate CD from that of the remainder of the identical copy of the ORIGINAL Proposal, and shall be marked and labeled with the legend: “CONFIDENTIAL,” “PROPRIETARY” or “TRADE SECRET”

Prices, makes, model or catalog numbers of items offered, scheduled delivery dates, and terms of payment shall be publicly available regardless of any designation to the contrary. Any response marked as a trade secret in its entirety shall be considered non-responsive and shall be rejected. All submissions and additional information, if any, shall become public record after award of Contract.
Method of Payment:

I. Applications for progress payments shall be made in writing with company issued invoice or standard pay document.
II. All labor and materials must be accepted by the College before applications for payment will be approved.
III. The Contractor shall receive payments by process of invoice submittal and College issued check.
IV. The College’s standard payment terms are Net30.
Owner’s Rights:
The College reserves the right to (1) reject any Proposal not in compliance with all prescribed public solicitation procedures and requirements, (2) add to the price proposal by non-resident offerers and increase equal to the percent preference that the non-resident offerers home state would give it's in-state offerors, (3) reject for good cause any or all proposals that are not in the best interest of the College, (4) waive informalities in the proposals, and (5) select the proposal which is discerned to be in the best interest of Umpqua Community College.












End of Document
2

