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Make an Advising Appointment 

 Log into Advisor Trac 

Need Help? 
Advising 

 
541-440-4610 

Use same ID and password as Student Self Service 
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Student Self Service 

 Click Make Advisor Appointments Here 

2  

Advisor Trac 

Main Menu 

1  
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Student Options 

 click Search Availability 

4  

Search Options 

 choose Advising Center 

Drop Down options include type of 
advising available. 
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Student Self Service 

 click Search –or– enter specific Criteria 

Search Criteria 
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Available Time Slots 

6  

 Click on an Available Time Slot 

Only your assigned advisor’s 
schedule will be showing 

Appointment Info 
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 Choose a Reason for your visit 
 Add a Phone Number 
 Add any Notes to your advisor 
 Click Save 

Success! Your appointment will automatically show on your advisor’s calendar 
and you will receive a confirmation email. 


